�					Phi Beta Sigma Fraternity, Inc.


{NAME OF CHAPTER} 


{CHAPTER ADDRESS}


{EMAIL ADDRESS}


{URL)





{DATE}





RE:  Transmittal of New Member Dues and Chapter Fees


Dear {NAME OF REGIONAL DIRECTOR:





I trust this letter finds you in good  heath and excellent spirits.  Enclosed are new member fees and dues for the new brothers accepted into Kappa Lambda Chapter.  We have recruited three young men at the University of Washington, bring our total to seven:





{CANDIDATE}		{CLASSIFICATION}		{MAJOR}


{CANDIDATE}		{CLASSIFICATION}		{MAJOR}


{CANDIDATE}		{CLASSIFICATION}		{MAJOR)





I think that you will be very happy with the quality of these candidates when you review their materials.  They have a “take charge” attitude toward the revitalization of {NAME OF CHAPTER}.  It is our goal to perform the membership ceremony the fourth weekend in January of this year.





ITEM�
QUANITITY�
AMOUNT�
�
Member Fees�
�
�
�
National Dues (2yr) Collegiate @ $60..00 per year�
3�
$360.00�
�
Regional Dues (1yr) Collegiate @ $15.00 per year�
3�
$45.00�
�
Crescent Fee @ $20.00�
3�
$60.00�
�
�
�
�
�
Membership Materials�
�
�
�
Fraternity Pin @ $80.00 ea.�
3�
$240.00�
�
Crescent Pin @ $5.00 ea.�
3�
$15.00�
�
National Constitution @ $15.00 ea.�
3�
$45.00�
�
Perfection Scoop @ $10.00 ea.�
3�
$30.00�
�
Membership Certificate @ $8.00 ea.�
3�
$24.00�
�
�
�
�
�
Other Items�
�
�
�
Parliamentary Procedure Guide @ $2.00 ea.�
3�
$6.00�
�
�
�
�
�
TOTAL�
�
$825.00�
�



Please confirm receipt of this package to the above listed telephone number or email address.  I look forward to working with you in the future.  Again, thank you for your assistance and cooperation in this matter.








Fraternally Yours,








{NAME OF MEMBERSHIP CHAIRMAN}


{TITLE}


{NAME OF CHAPTER}


Phi Beta Sigma Fraternity, Incorporated























Culture for Service, Service for Humanity


